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13. Mr. R. L,aksrnanan

14" Mr. S. Karthick

Functions
1. To make sure that the Tnstitute's c{:mlrLrter 1ab eqr-riprnel-rt is regularlv maintained"
2. "lhe cotnmittee's goal is to cottttttttnicate rvith those in char-{e of rnaintenance, keep al1 eye on the

job's quality, ancl complete it within the allotted time limit.
-3. To regularlr- check on thc Institrite's rr-rutine maintenance.
4. To keep alr r-ye on the Institute's _r-early rontine majntcnance arrd tlre associated comptiter lal-r

equipment.
5. To coordinate both major ancl minor repairs for office supplies and lnb equipment.

Activities
I . -[o 

r1e termine the amottnt ol yearly maintenartce ancl obtain approval fbr the same trefore r.r,ork
can be dorre.

2. To assign personnel to daily arrcl routine rnaintcnance. iincl have supervisors regulariy check their
work.

3. An individual computer lab tnaintains a cornpiaint register *,here the cornplainant enters the
complaint. The complaint is then dealt rvith rlaily, and a stock is taken eac,h day.

4. The committee rcirorfs to senior rlanagement through monthly nieetings anv coficefl1s that clo not
tall uncler the category of routine maintenance in order to get funcling.
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